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1. MW j ; ;: :.v 

U) All drawers closed icd locked 
' (b) Suabler |Ks ioekfpm^tiuree times . 

' ■ iB ‘one direction .. 

(e) All ^drawer* tested by strong pull 
.. id) Indioatore choir "Closed*' 

(•) Check sheet signed ‘ 

(t So Cl*iaifi44'#t«ri«i left on 
top of ■ 





2. CIASSIFIED HASTE 

(e) So Bum Bsfps left ©wtiid* cafes 
(fe) So o Iocs If led mate In plastic 
or other type ©oateieer* 

(e) So ciUetif Aed**iit is tagposed 
•fffelopss or foJg|r». 

3 . vmxm 

(a) Closed and Locked 
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mm , 

(a) Top* cUaredofeUsBlf led mater in 1 

(b) Ko ole**ified «cteri»l behind desk 

(c) So Ola»*Jf ltd peberiel on -floor under desk 

(d) So classified .aaterial' in desk drawers 
(«) Correapondenet tkdye Jsaphy find turned on 

side . * '■ 

(f) Ko burn beg* oc disk* . 

(g) Plastic or other tyje classified waste 
containers tap ty and turned upside down 
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5. TELEPHONE AHD OTHER TABLES 

(a.) Ho classified aaterial left on epp 

(b) Ko class if led aaterial left in drawers 

(c) Ko classified aaterial oc floor 


6 . BOOKCASES 

(a) No classified aaterial left on top 

(b) No classified aaterial left in drawers 

(c) Ko claasified aaterial on floor • 


7. WASTEBASKETS 

(a) Ko claasified aaterial in waste baskets 


8. RADIATORS 

(a) Ho c la s lifted aaterial In envelopes, bum begs 
or other container left on or behind radiators 
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CLOTHES RACKS 

(a) Bo classified aatsrial left, or. or behind clothes 
rack* 


TYPEWRITERS j 

(*) Ho classified aatsrial left ' :/ typewriters ■ 

(b) Ho; classified papej? or aerbora or used 1 r™"’ " 

tyjevri ter ribbons t exposed . ' 

t 


11. DUPIJCATING MAC HUES 

(a) No classified material in aechirse 

(b) Ho reproduced or scrap* cf reproduced 
aaterial Isft in area of machine 


12. FILE OR SUPPLY CABTHETS 

(a) All drivers closed 

(b) Security bar in proper position 

(c) Lock in proper position 

fd) Tuabler on lock spun three tJ.. -ie» 
in or n, direction 
(*} Indicators show '’Closed 1 
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13 . DOORS CLOSED AID LOCKED 
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